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FIRST PRESBYTERIAN DAY SCHOOL 

CONTINUITY OF LEARNING PLAN INTRODUCTION 

First Presbyterian Day School is committed to providing a high-quality education founded in a 

Christian worldview that strongly prepares students for college and beyond. Our nationally 

recognized instructional technology program allows us to continue this commitment under 

exceptional circumstances that require the closure of campus. We recognize that the sudden 

onset of distance learning requires different tools and a different mindset on the part of both 

the teacher and the student. Our Continuity of Learning Plan promotes the furthering of our 

mission to “educate and equip students to change the world for God’s glory” and preserves 

the core values of an FPD education summarized here – 

 

Curriculum and Instruction 
 

 

Profile of a Graduate 
 

 

Instructional Technology 
 

 
FPD C&I recognizes that – 
 
1. Students are created in the 

image of God with unique gifts 
and personalities, 

2. Students have responsibilities 
in the world, 

3. Students need support, 
discipline, and restoration, and 

4. The best curriculum is founded 
in God’s truth and the 
traditional liberal arts and 
sciences, integrated, and 
responsive to the needs of the 
individual and society. 
 

 
An FPD Graduate is – 
 
1. A lifelong learner, 
2. Challenged by the gospel, 
3. Equipped for wellness, 
4. Self-aware and growing, 
5. Engaged and persuasive, and 

6. Sensitive to others. 

 
FPD IT provides and promotes – 
 
1. Access to content, 
2. Critical engagement with 

content, 
3. Meaningful expression, 
4. Connection to the teacher, and 

5. Competence with 21st Century 
skills and issues. 

 

The goal of this plan is to allow as little disruption as possible to each student’s development 

and accomplishment of critical goals, standards, and competencies. The plan will be 

implemented only the midst of extraordinary circumstances leading to the prudent closure of 

campus and shift to distance learning. We understand that these circumstances provide 

unusual challenges for teachers, students, and parents. The success of the plan requires 

exceptional planning on the part of our highly qualified and dedicated teachers, strong 

motivation and engagement and more independence from students, and often more intense 

parent support and involvement. Positively, we expect students to develop resiliency, 

independence, and experience with online learning that will serve them well in college and 

beyond. 
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TECHNOLOGY SYSTEMS TO SUPPORT DISTANCE LEARNING 
 
FPD faculty, staff, and administrators will continue to use the same technological tools and 

methods currently employed for communication and delivery of content and instruction. 

Students should be very familiar with almost all the tools utilized. Note that student 

engagement with tools and activities may be synchronous (live, real-time scheduled meetings) 

or asynchronous (participants are not required to be online at the same time). 

Tool Type Application Audience Description 
Student 
Information 
System (SIS) 

Blackbaud – 
NetClassroom 
FAWeb 

Grades 4-12 
Parents / Students 
Teachers 

Assignments and grades are 
posted. Parents access with  
NetClassroom account. 

Learning 
Management 
System (LMS) 

Moodle Students & Teachers – 
Grades 5-12 

Teachers post course content 
and provide online activities 
like quizzes, discussion 
forums, and uploading 
assignments. 

Teacher Blogs FPD COMMUNITY Website Tab 

 

Teachers & Students – 
Grades 3K-5 

Class information and 
assignments for lower school 
classes. 

Classroom 
Management 
System (CMS) 

DyKnow Teachers – Grades 5-12 Teachers control student 
tablets during synchronous 
activities. 

Email MS Outlook Grades 5-12 –  
Teachers & Students 
 
Parents 

Email is used for all major 
communication. Students 
should check their email 
regularly. Teachers’ digital 
communication with parents 
will be by email. 

School Website & 
Social Media 

www.fpdmacon.org 
Facebook Twitter 
Instagram Vimeo 

Public 
 

Source of information, news, 
and important links. 

Library Reference 
Works & Catalog 
System 

Galileo 
Gale 
InfoBase 
Destiny Quest 

Students & Teachers These research resources are 
accessed through Moodle at 
moodle.fpdmacon.org  

Shared Student 
Notebooks/ 
Portfolios 

MS OneNote Students & Teachers – 
Grades 5-12 

Student notebooks. Teacher 
have access to deliver course 
materials and monitor 
student work. 

Productivity MS Office 365 
MS Word 
MS PowerPoint 
MS Excel 

Students & Teachers – 
Grades 5-12 

Students are expected to use 
these applications and file 
formats unless specified 
otherwise by teachers. 

Video 
Conferencing 

ZOOM Students & Teachers ZOOM is used by teachers for 
synchronous class meetings. 

Student 
Engagement 

Various – examples: 
Quizlet Kahoot! 
Quizizz FlipGrid 
BrainPOP 

Teachers Teachers use a wide variety of 
online applications to engage 
students in learning and 
review activities.  

http://www.fpdmacon.org/parents/teacher-blogs/
http://www.fpdmacon.org/
http://www.facebook.com/fpdmacon
http://twitter.com/fpdsmacon
http://instagram.com/fpdmacon
http://vimeo.com/fpdsmacon
http://moodle.fpdmacon.org/
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BASIC GUIDANCE FOR TEACHERS 
Presuppositions – 

1. Learning at home using digital resources will be DIFFERENT 

2. Continuity of Learning in extraordinary circumstances –  

a. Your students may not be 100% ready to learn from a distance 

b. You may not be 100% ready to teach from a distance 

c. Your class is NOT the highest priority of their OR your life right now – family 

responsibilities, caring for siblings, etc. 

3. We will need to be FLEXIBLE and EMPATHETIC 

4. A GROWTH MINDSET looks at ADVERSITY AS OPPORTUNITY – We have a chance to LEAD 

our families through this challenge 

Basic Cautions and Principles – 

1. First-time distance teachers tend to give too much work. 

2. In the beginning use the tools you know. 

3. Don’t worry about production value. 

4. Focus on your students – encourage, tell jokes, be flexible and empathetic. 

5. Keep your students’ families in mind – don’t add to their responsibilities – be sensitive 

to multi-student families. 

6. Students will spend less time in virtual school than at school. 

7. Students with executive function challenges will find the shift particularly difficult. 

8. “Help your students have a good day. Never underestimate the power of a good day.” 

Start Simply – Think Content, Engagement, Checking for Understanding, Assessment 

1. Content –  

a. Follow your learning targets or objectives and focus on essentials. 

b. Vary delivery methods and content sources – Have students read, watch, listen, 

participate, etc. 

c. A live lecture is not the best delivery method online. 

2. Engagement –  

a. Varied activities and experiences 

b. Students may practice, discuss, perform, participate, write, etc. 

3. Checking for understanding and providing feedback –  

a. Think about alternative methods for formative assessment and scaffolding to 

monitor what students are doing.  

b. You will not be able to “read the room” as in a physical classroom. 

c. Find ways to “check-in” with every student. 

d. It will be easier than usual for students to “hide in the back.” 

e. Provide regular formative feedback. 
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4. Assessment – Continue to evaluate students’ products or performance – WE WILL HAVE 

TO THINK DIFFERENTLY ABOUT ASSESSMENT! 

a. Break the assessment into smaller chunks. 

b. Use Moodle or other online applications. 

c. Change the format of assessments to require more substantial student 

responses – essay or short answer, audio or video recording, etc. 

d. Realize and accept that you do not have the same control over the 

circumstances of a student’s performance as you do in person. 

e. Give opportunities for correction and revision as appropriate – remember that 

this is a new experience. 

f. MS/HS – continue to have no more than 2 major grades in a day. 

5. Synchronous Meetings 

a. Good for maintaining community and checking for understanding. 

b. Should be minimized – students may not be available. 

c. Should not be the primary delivery mechanism - Limit live instruction. 

d. Record for those not there – but long recordings may be difficult to store. 

e. MS/HS – Schedule on calendar to avoid conflicts. 
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ROLES & RESPONSIBILITIES 
 

STUDENTS 
 

1. Attend to your health  

• spiritual (prayer, read your Bible, worship),  

• physical (exercise, eat well, rest, personal hygiene), and  

• emotional (be social but break from social media). 

2. Stay focused by having a comfortable and quiet place to study. 

3. Schedule your study time – have a daily routine. 

4. Monitor your online platforms (e-mail, Moodle, NetClassroom, OneNote, teacher blogs) 

for teacher communication – Your teachers should communicate before 9:00am each 

day. 

5. Stay organized – put your assignment deadlines on a calendar. Assignments will be due 

by 3:00pm or earlier each day so you may get help in the case of technology problems. 

6. Don’t procrastinate. Turn in your assignments on time. 

7. Don’t rush through your work – Take time to think about what you are doing. What is 

one new idea from each session, assignment, reading, activity? 

8. Complete your work with integrity and academic honesty, doing your best work. 

9. Attend synchronous events like ZOOM meetings – participate with respect and 

consideration. Let your teacher know if you cannot attend. 

10. Contribute to class discussions on ZOOM, in Moodle Forums, or other venues. 

11. Support and encourage your peers. 

12. Ask questions of and engage your teacher. 

13. Proactively reach out to other FPD adults as needed – e.g., principal, counselors, IT staff. 

14. Take breaks to stretch, hydrate, and unplug. 

15. Stay connected to your family and friends, but moderate time in social media. 

16. Do something fun – read a book, spend time outside, play a game with your family, etc. 

 

PARENTS 
(Primarily from ‘Iolani School) 

1. Establish routines and expectations for your child. 

2. Help your child define the physical study space. 

3. Monitor communications from your child’s teachers (or ensure your child is doing so). 

Lower school teachers communicate through their blogs or email. Upper school 

teachers communicate through online platforms or email. All communication for a day 

should be posted by 9:00am each day. 

4. Contact teachers if you have questions or you or your child needs clarification. 
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5. Begin and end each day with a check-in with your child. What have they learned? Do 

they need help or resources? Not all students thrive in a distance learning environment; 

some struggle due to lack of independence or structure. 

6. Take an active role in helping your children process and own their learning. 

7. Establish times for quiet and reflection – monitor your own health and well-being. 

8. Encourage physical activity. 

9. Remain mindful of your child’s stress or worry. 

10. Monitor how much time your child is spending online. 

11. Keep your child social but set rules around social media. 

 

TEACHERS 

Lower School Teachers 
Communication – 

• Provide clear communication of learning plans, activities, projects, due dates, and instructions 

on how students are to ask questions and get help. 

• Make sure parents understand exactly the format you need work returned in and how to 

accomplish that. 

• Provide clear and timely feedback on student work. 

• Communicate at least once daily, posting learning plan for the day and any weekly items. 

• Any daily communication to a class should be sent/posted by 9:00am of that day. 

• Strive for no more than one email a day – if a clarification is necessary, “reply-all” to the original 

email or “forward” if using BCC so the new message stays connected to the original. 

• Plan for the students to “see” you (and teacher classroom aides) at least a couple of times per 

week. 

Assignments – Lessons – Activities 
Please be sensitive to the fact that many of our parents are working from home during the day. Younger ones need more assistance than 

older ones. The technology source may be limited. 

• Any assignments should be posted daily by 9:00am daily. 

• Assignments should be posted in NetClassroom (4th and 5th grades) or in accordance with your 

normal classroom practice such as teacher blogs and email as approved by principal. 

• Due times for assignments/projects should be scheduled and allow for plenty of time. 

• Post interim reminders for longer assignments/projects. 

• Due times for digital submission should allow grace so those that may have tech issues can 

resolve with help as needed.  

• Work with grade level teams to make sure assigned due dates are varied. 

• Teams schedule within grade level so projects are not always due on Thursdays and Fridays. 

Schedules – 

• Use current weekly CO’s rotation schedule as you assign activities for each day. 
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• Provide parents with a “suggested” schedule/outline for each day (do not insert times, as all 

home situations with younger ones may differ and especially if they have more than one in 

Lower School). 

• Include devotions and Bible content lessons to support students emotionally and spiritually. 

• Include breaks for free reading, stretches, exercises, “recess”, creating, journaling etc.  

• Be aware of appropriate screen time/screen safety for students and share those reminders with 

students/parents.                                                                                                                                                                                            

Teacher Availability – 

• Set office hours when you are available in real time and inform parents.  

• Monitor email/Moodle (5th), etc., regularly over the course of the school day and respond to 

student or parent questions in a timely manner. 

• Remind parents you are near for support and guidance as needed. 

Synchronous Meetings/Activities….ZOOM etc. 

• The greatest strength of synchronous meetings is relational or community building. 

• Synchronous meetings are not best practice for online instruction. 

• Only schedule these activities or meetings on your subject area rotation days (4th, 5th) 

• Provide grace for attendance. 

• Keep meetings short. 

• Focus on encouragement, overview, Q&A, or engaging review session with an online app.  

Assessments 

• Think differently! 

• Set up students for success, NOT frustration. 

• Allow gracious time frame for assessments or other online delivery systems. 

• Use alternative modes of assessment – writing, video, photos, oral recordings, projects, etc. – 

that do not require the teacher to monitor. 

• A good practice is to Include student reflection with or after assessments. 

• Allow at least 24-hour notice of start and due times. Projects should be longer. 

• Monitor and address participation. Contact parents individually as needed to provide support. 

Instruction 

• Emphasize the importance of students having a “workspace” and suggest needed materials for 

your age group. 

• Keep instruction basic and easy to follow. 

• Provide grade level info, focus/concept areas, skills, and updates for students/parents each 

week through your weekly grade level Newsletters to parents via email. 

• Vary instruction as much as possible.  Provide readings, video content, recorded lessons, 

tutorials, screencasts, links, etc. 

• Engage students  in ways that are developmentally appropriate for your group: hands on 

activities, games, creation stations, making their own centers at home, objective designed 

scavenger hunts, reflective writing, journaling, guided note-taking, respond to content, writing, 
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collaborating, editing OneNote docs, virtual labs, virtual field trips, video feedback, photo 

feedback, practice problems, research, online applications, etc. Be creative! 

Upper School Teachers 
 

Communication – 

• Provide clear communication of learning plans, assignments, due dates, and instructions on how 

students are to ask questions and get help. 

• Provide clear and timely feedback on student work. 

• Communicate at least once weekly, posting a learning plan for the week. 

• Any communication to a class should be sent/posted by 9:00am of that day. 

• Strive for no more than one email a day (and preferably every other day) – if a clarification is 

necessary, “reply-all” to the original email or “forward” if using BCC so the new message stays 

connected to the original. 

Assignments – 
Please be sensitive to the fact that many of our parents are working from home during the day. Younger ones need more assistance than 

older ones. The technology source may be limited. Older students may have responsibilities of caring for younger siblings. 

• It is okay to post a weekly plan for the class. This should be done by Monday at 9:00am. If you 

post more often, please do so every other day following the schedule below. 

• Assignments should be posted in NetClassroom (or in accordance with your normal classroom 

practice as approved by the principal).  

• Assignments should NOT be communicated solely by e-mail. (So students do not have to search 

their email and are less likely to miss something.) 

• Daily assignments should be posted on the rotation day for your subject area. (It is okay to 

have daily assignments, just post two days at a time.) 

• Due times for assignments should normally be on the next rotation day.  

• If you have supplemented your assignments on an off day, make sure the assignments are due 

at least 24 hours after the posting time. 

• Post interim reminders for long-term assignments. 

• Due times for digital submission before 3:00pm so students may troubleshoot tech issues. 

Schedules – 

• Use assigned rotation days for scheduling synchronous meetings, activities, or assessments. 

• Use assigned rotation days for posting and collecting assignments. 

• It is okay to expect students work on your class during the alternate days. 

• Students should always know about activities and due dates at least 24 hours in advance. 

2-Day Rotation 

A Day B Day 

Math 
Bible 
Social Studies 
Fine Arts 

Science 
English 
Foreign Languages 
Health/PE and Other Electives 
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Teacher Availability – 

• Set office hours when you are available in real time – could be availability for e-mail, phone, 

drop-in ZOOM, etc. Schedule at least one hour, twice a week.  

• Monitor email, Moodle, etc., regularly over the course of the school day and respond in a timely 

manner to student or parent questions, preferably the same day and definitely within 24 hours. 

GENERAL TIPS, PROCEDURES, AND EXPECTATIONS 

Synchronous Meetings/Activities 

• The greatest strength of synchronous meetings is relational and community building. 

• NOT best practice for regular online instruction. 

• Only schedule synchronous activities on your subject area rotation days. 

• Plan ahead – know and follow your purpose and agenda. 

• Provide grace for attendance. 

• Keep meetings short. 

• Focus on encouragement, overview, Q&A, or an engaging review session with an online app.  

• Consider using groups/breakout rooms in ZOOM. 

 
Assessments 

• Think differently! 

• Set up students for success, NOT moral dilemmas. 

• Allow gracious time frame for Moodle assessments or other online delivery systems. 

• Use alternative modes of assessment – writing, video, photos, oral recordings, projects, etc. – 

that do not require the teacher to monitor. 

• A good practice is to include student reflection with or after assessments. 

• Allow at least 24-hour notice of start and due times. 

 
Instruction 

• Preview lessons and objectives for students at least each week so students understand your big 

picture. 

• Provide content – readings, video content, recorded lecture, screencasts, links, etc. 

• Engage students – reflective writing, journaling, guided notetaking, discussion forums, respond 

to content, writing, collaborating, editing OneNote docs, virtual labs and simulations, virtual 

field trips, at home observations and labs, practice problems, research, online applications, etc. 

 
Discussions 

• Use Moodle Forums for asynchronous discussions. 

• Use ZOOM breakout rooms for small group synchronous discussion. 

• There may also be other apps that you are familiar with. Think about how to involve all students. 
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GETTING HELP 
We realize that a sudden change to distance learning can be a challenge and disconcerting for 

many students and their families. The circumstances that led to the change are extraordinary 

and challenging enough. The FPD staff and community are here to support you. Please feel free 

to reach out or encourage your child to do so. Students and families may feel overwhelmed, 

anxious, or confused. They may feel socially isolated or have difficulty with technology. 

Here are ways to seek help – 

1. Contact your child’s teacher with any concerns related to a class. Teachers have office 

hours during which they are immediately available if they are not speaking with another 

student or parent. They will respond to emails within 24 hours. Teachers’ emails are of 

the form firstname.lastname@fpdmacon.org. 

2. TECHNOLOGY – Go to http://helpdesk.fpdmacon.org and submit a help ticket (the login 

is same as the student’s tablet login). You may also email helpdesk@fpdmacon.org or 

call and leave a message at (478) 475-1740. 

3. COUNSELING – Contact our school counselor, Susan Causey, at 

susan.causey@fpdmacon.org.  

4. ACADEMIC ISSUES OR CONCERNS – Contact your child’s principal, either Wade Putnal 

(Lower School), Molly Pearson (Middle School), or Matt Kitchell (High School) 

5. COLLEGE COUNSELING – Contact Brad Thompson at brad.thompson@fpdmacon.org. 

6. FINANCIAL CHALLENGES – Contact Charlie Parrish at charlie.parrish@fpdmacon.org. 

 

A FINAL WORD 
This plan exists because of uncertainty and trials in the world. However, we are reminded that 

God is in control and trials strengthen us and bring him glory. And we are here for each other. 

We, the faculty and staff of FPD, love our colleagues and the families we serve and we miss 

being present with our students. 

• “And we know that for those who love God all things work together for good, for those 

who are called according to his purpose.” – Romans 8:28 

• “Casting all your anxieties on him, because he cares for you.” – I Peter 5:7 

• “The Lord is at hand; do not be anxious about anything, but in everything by prayer and 

supplication with thanksgiving let your requests be made known to God. And the peace 

of God, which surpasses all understanding, will guard your hearts and your minds in 

Christ Jesus.” – Philippians 4:5b-7 

• “Let each of you look not only to his own interests, but also to the interests of others.” – 

Philippians 2:4 

 

mailto:firstname.lastname@fpdmacon.org
http://helpdesk.fpdmacon.org/
mailto:helpdesk@fpdmacon.org
mailto:susan.causey@fpdmacon.org
mailto:brad.thompson@fpdmacon.org
mailto:charlie.parrish@fpdmacon.org
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